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TRINITY HALL

JOB APPLICATION FORM


Job applied for:  
…………………………………
Department: ……………………........
How did you hear about the job? …………………………………………………………………..

Name:………………………………………………….
Date of birth:………………………….

Address:……………………………………………………………………………………………..

………………………………………………………………………………………………………

Postcode: …………………
…………………………
Email:…………………………………

Tel. Home: ………………………………………….
Mobile:…………………….………….

National Insurance Number:…………………………

	

	Are you a British national?  








YES/NO  

(If no, please state nationality)



	Do you require a work permit to work in the UK? 





YES/NO



	If yes, do you have a current work permit or permission to work in the UK?  

YES/NO

(If yes, please attach a copy & bring original documents to interview)



	Are you related to any member of staff in the department to which you are applying? 
YES/NO

(If yes, please give details)



	Please detail any criminal convictions except those ‘spent’ under the Rehabilitation of Offenders Act 1974.  (If none, please state)



   HEALTH DETAILS

	Are you disabled?  









YES/NO  

(If yes, please give details and specify any special needs in relation to your disability.  What reasonable adjustments could we make to enable you to work with us?)



	Please list any diseases, disorders, allergies, muscular or muscular skeletal injuries from which you have suffered or do suffer.



	Please detail any form of medicine, drugs or treatment you are currently and/or regularly receiving.



	Please list all absences from work in the past 2 years and the reasons for such absences.




 EDUCATION/ QUALIFICATIONS/ TRAINING

    Please give details including training such as first aid, manual handling, computer skills etc.

	Date
	Qualification/ training
	School/ college/ employer

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


 Continue on a separate sheet if necessary.

PREVIOUS EMPLOYMENT

Please list most recent first. 
	
Current employer:

Address:

Employed:

Job title:

Duties & responsibilities:

Reason for leaving:
	From:
To



	
Previous employer:

Address:

Employed:

Job title:

Duties & responsibilities:

Reason for leaving:
	From:
To



	
Previous employer:

Address:

Employed:

Job title:

Duties & responsibilities:

Reason for leaving:
	From:                                          To



	
Previous employer:

Address:

Employed:

Job title:

Duties & responsibilities:

Reason for leaving:
	From                                            To




Continue on a separate sheet if necessary.

REFERENCES

Please give contact details for two references.  These should be your current or most recent employers.  Referees should not be family members or friends. 

If this is your first job, please supply a tutor/ lecturer’s name.


        Please tick if referees are NOT to be approached at this stage.

	Name:…………………………………………….

Address:………………………………………….

……………………………………………………

……………………………………………………

……………………………………………………

Tel.……………………………………………….

Relationship to you:……………………………..
	Name:…………………………………………….

Address:………………………………………….

……………………………………………………

……………………………………………………

……………………………………………………

Tel.……………………………………………….

Relationship to you:……………………………..


EMERGENCY CONTACT

Please give the contact details of a person who can be contacted in the event of an emergency.

	Name:……………………………………………………………………………………………………..

Address:…………………………………………………………………………………………………..

Relationship to you………………………………………………………………………………………

Tel:  Daytime……………………...  Evening……………………….  Mobile………………………….




  DECLARATION

	Is there any other information that you would like us to consider?  If so, please tell us here:

I certify that the information I have given is true and complete.  I confirm that I am entitled to work in the UK.  I understand that my employment is subject to references that are satisfactory to Trinity Hall.  I understand that any information that is inaccurate, untrue or misleading may result in disciplinary action or lead to my dismissal.

Signed……………………………………………………..
 Date………………………..


Please return to the Junior Bursar’s PA, Trinity Hall, Cambridge, CB2 1TJ
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